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	Job Aid



Applicant Tutorial

	1.  
	Click the Posting Title link.
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	2.  
	Scroll the object with the mouse wheel.

	3.  
	Click the Apply Now button.
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	4.  
	Click the click here to Register. link.
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	5.  
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	6.  
	Click the object.
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	7.  
	Click the object.
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	8.  
	Click the Register button.
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	9.  
	Click the Continue button.
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	10.  
	Click the Open button.
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	11.  
	

	12.  
	Click the object.

Complete all sections highlighted below

	13.  
	Click the list.
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	14.  
	Click an entry in the list.
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	15.  
	Click the SubSource list.
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	16.  
	Click an entry in the list.
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	17.  
	Click the Next link.
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	18.  
	Click the Date of Birth object.

Date of Birth is not a required field
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	19.  
	Click the Gender list.
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	20.  
	Click an entry in the list.
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	21.  
	Click the Next link.
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	22.  
	Click the Submit button.
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	23.  
	Click the Ethnic Group list.

Not a required field
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	24.  
	Click the Ethnic Group list.

Not a required field

	25.  
	Click the Military Status dropdown button to activate the menu.
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	26.  
	Click the I decline to provide my self identification details. option.

Click here is you do not wish to self identify
[image: image22.png][J1 decline to provide my self identification details.





	27.  
	Click the I agree to these terms option.

Applicants must agree to Terms and Agreements in order to submit application.
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	28.  
	Click the Submit button.
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	29.  
	Click the Careers Home link.
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	30.  
	

	31.  
	End of Procedure.
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